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ACADEMIC & STUDY SKILLS SUPPORT TUTOR

Job Description & Main Responsibilities 

· To be flexible and available to meet with allocated trainees when requested by the Training Office. The Training Office will indicate how many sessions (max. 1 hour) have been authorised. 
· Extra sessions may be required and requested for trainees who are struggling in a way that impacts their learning - these should be authorised by the Training & Education Lead before being arranged. 
· If an Academic & Study Skills Support Tutor has concerns about a trainee's ability to complete aspects of the Diploma without further or continued support this should be raised in writing with the D&ACL. 
· Maintain the boundaries of the Study Skills support being offered which is in relation to the Diploma Course.
· Support the values and strategic aims of the GCS Training Department. 
· To undertake any other responsibilities or tasks as reasonably required by GCS.
*Would expect an Academic & Study Skills Support Tutor to be able to offer a session within 7-10 days during term time. 

Reporting To:	Training & Education Lead

Purpose: 	To provide Study Skills support to Diploma trainees in order to support their training development.

Remuneration

£35.00 per session. Claims must be submitted to the Training Office to be approved with the details of the Trainee who has been tutored. 




Person Specification 

	EXPERIENCE AND KNOWLEDGE
	To understand the Diploma in Psychodynamic Counselling and the key skills required in areas which support is being offered within (dyslexia, organisation skills, essay writing skills and verbatim) 
Experience of and adherence to the BACP Ethical Framework of Good Practice in Counselling and Psychotherapy.
Competent IT Skills 


	SKILLS, ATTITUDES AND ABILITIES
	Experience in supporting individuals with study skills 
Empathy, genuineness, warmth, and a non-judgemental attitude when teaching and relating to trainees. 
To liaise with other staff and managers appropriately and in compliance with GCS Positive Working Environment expectations.  
To engage with and support the wider GCS organisation in the achievement of its goals and mission. 


	QUALIFICATIONS
	Qualified psychodynamic counsellors or psychoanalytic psychotherapists who are accredited or eligible for upcoming accreditation. 
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